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General Overview

Education Benefits Offered vs Scholarship 
Opportunities outside of the Benefits Department



Benefits vs Scholarship Opportunities

Office of Human Resources, Benefits Department

BENEFIT BENEFIT SCHOLARSHIP SCHOLARSHIP

EDUCATION BENEFIT 
FOR DEPENDENT 
CHILDREN ATTENDING 
PITT

EDUCATION BENEFITS 
FOR DEPENDENT 
CHILDREN ATTENDING 
AN OUTSIDE 
INSTITUTION

*Note this program was discontinued 
in 1994; however,  employees may 
still qualify if hired on or before 
September 1, 1994 in an eligible role.

TUITION EXCHANGE 
SCHOLARSHIP

THE FALK LABORATORY 
SCHOLARSHIP
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Education Benefits for 
Dependent Child(ren) at 
Pitt

Internal Education Benefit Administered by the 
Benefits Department



Education Benefits for Dependent Children

Office of Human Resources, Benefits Department

▪ Benefit Maxium per child: 12 terms of undergraduate-level courses available for use at 

the Pittsburgh campus and all regional campuses.

▪ Credit Limit per Semester: None

▪ Benefit: 100% of Pitt tuition

▪ Availability: Benefit is available for up to 12 terms, or until the student graduates with their 

first bachelor's degree (whichever comes first)

▪ Taxation: Not Taxable, and not reported as income, but will be reported on the student's 1098-T.

▪ Dependent Requirements: Child must be claimed as a dependent on their parent's most 

recent Federal 1040 Tax Return *note additional/alternate documentation may be required if a non-employee parent 

or legal guardian claims the child.
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https://www.payments.pitt.edu/student-account/tax-information


Eligibility Requirements - Staff

Office of Human Resources, Benefits Department

▪ Staff employee must be regular, full-time.

▪ Benefit is available the first term following 
completion of the staff member's 1st  
provisional period.

▪ If a staff member has completed their first 
provisional period but is assigned a new 
provisional period as result of position 
transfer, their eligibility will continue 
unchanged.

Effective Date for Education Benefits

▪ The benefit is only made available after the 
staff member has completed their 
provisional period by the date listed below.

▪ If the provisional period has not ended by 
the date above, the benefit will begin the 
first term after the provisional period has 
ended.
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STAFF

To qualify for the 
education benefits for the 
term below:

The staff member's first 
provisional must be 
completed on or before:

Fall Term September 1

Spring Term January 1

Summer Term May 1 



Eligibility Requirements – Faculty & Librarians

Office of Human Resources, Benefits Department

▪ Faculty or librarian must be 
regular, full-time.

▪ Part-time faculty who are in the 
tenure stream or tenured for no 
less than half-time are eligible for 
a prorated benefit
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FACULTY & LIBRARIANS Effective Date for Education Benefits

The education benefit is available the first 

semester following the faculty's or librarian's date 

of hire. For example, if the faculty member is hired 

on August 1, they would be eligible for the 
education benefit starting in the Fall Term.

To qualify for the 
education benefits for the 
term below:

The faculty member or 
librarian's hire date must 
be on or before:

Fall Term September 1

Spring Term January 1

Summer Term May 1 



Eligibility Requirements – Research Associates

Office of Human Resources, Benefits Department

▪ Research Associate must be 
regular, full-time.
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RESEARCH ASSOCIATES Effective Date for Education Benefits

The education benefit is available the first 

semester following the Research Associates date 

of hire. For example, if the Research Associate is 

hired on August 1, they would be eligible for the 
education benefit starting in the Fall Term.

To qualify for the 
education benefits for the 
term below:

The research associate’s 
hire date must be on or 
before:

Fall Term September 1

Spring Term January 1

Summer Term May 1 



Eligibility Requirements – Post-Doctoral Associates 
& Post-Doctoral Scholars

Office of Human Resources, Benefits Department

▪ Postdoctoral Associate must be 
regular, full-time.

▪ Post-Doctoral Scholar must be 
regular, full-time.

Effective Date:

▪ The education benefit is available the first 
semester following the Post-Doctoral 
Associate or Post-Doctoral Scholar's date of 
hire. For example, if a Post-Doctoral Associate 
is hired on August 1, they would be eligible for 
the education benefit starting in the Fall Term.
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To qualify for the 
education benefits for the 
term below:

The Post-Doctoral 
Associate or Scholars hire 
date must be on or before:

Fall Term September 1

Spring Term January 1

Summer Term May 1 

POST-DOCTORAL 
ASSOCIATES

POST-DOCTORAL 
SCHOLARS



Dependent Child Eligibility

Office of Human Resources, Benefits Department

The student must be a natural, 
adopted, or stepchild of the staff, 
faculty member, research 
associate, post-doctoral 
associate, post-doctoral scholar 
or librarian.

The student must be listed as a child 
dependent on the employee's Form 
1040 U.S. Individual Income Tax 
Return for the calendar year most 
applicable to the academic term for 
which the education benefit 
application is being made. 

Please review the Qualifying Child 
Rules page on the IRS website for more 
information.

EDUCATION LEVELRELATIONSHIP TO EMPLOYEE CHILD MUST BE CLAIMED AS A 
TAX DEPENDENT
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The student has not earned a 
baccalaureate degree.



Timeline

Office of Admissions and Financial Aid / Benefits Department

First Year Students: 
https://admissions.pitt.edu/first-

year-student/ 

Transfer Students: 
https://admissions.pitt.edu/transfer

/ 

International Students: 
https://admissions.pitt.edu/internat

ional/ 

Application Tips: 
https://admissions.pitt.edu/applica

tion-tips/ 

Scholarship Information: 
https://financialaid.pitt.edu/types-

of-
aid/scholarships/?utm_source=we
b&utm_medium=app_tips&utm_c

ampaign=app2261 

Financial Aid:

https://financialaid.pitt.edu/?utm_
medium=web&utm_source=admis

sions&utm_cam

FAFSA:

https://studentaid.gov/apply-for-
aid/fafsa/fafsa-deadlines 

Accept Offer of Admission

Submit Deposit

Additional Information: 
https://admissions.pitt.edu/commit

-to-pitt/ 

Submit Education Benefit 
Request form via DocuSign 

Recommended Submission 
Date: 

Prior to the tuition Deadline

Last Date Accepted:

 Last day of the Term

Apply to the University 
through the Office of 

Admissions & 
Financial Aid

Apply for Scholarships 
/ Financial Aid

Commit to Pitt
Request the Education 

Benefit Annually
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Complete with the Office of Admissions / Financial Aid

Benefits Department

In order to ensure that your application 
is completed and ready for the 
Admissions Committee to review, you 
must submit the following items:
• Application for admission submitted 

either via Common Application or 
the Pitt application

• $55 application fee
• Self-Reported Academic Record*
• SAT/ACT score report (if applicable)**

September of Senior Year of High School

Pitt operates on a rolling 
admissions schedule.

First-Year Students that apply to 
Pitt by December 1 are 

automatically considered for 
academic scholarships

October, November, December

January - May

Spring/Summer– Mid-September

https://admissions.pitt.edu/first-year-student/
https://admissions.pitt.edu/first-year-student/
https://admissions.pitt.edu/transfer/
https://admissions.pitt.edu/transfer/
https://admissions.pitt.edu/international/
https://admissions.pitt.edu/international/
https://admissions.pitt.edu/application-tips/
https://admissions.pitt.edu/application-tips/
https://financialaid.pitt.edu/types-of-aid/scholarships/?utm_source=web&utm_medium=app_tips&utm_campaign=app2261
https://financialaid.pitt.edu/types-of-aid/scholarships/?utm_source=web&utm_medium=app_tips&utm_campaign=app2261
https://financialaid.pitt.edu/types-of-aid/scholarships/?utm_source=web&utm_medium=app_tips&utm_campaign=app2261
https://financialaid.pitt.edu/types-of-aid/scholarships/?utm_source=web&utm_medium=app_tips&utm_campaign=app2261
https://financialaid.pitt.edu/types-of-aid/scholarships/?utm_source=web&utm_medium=app_tips&utm_campaign=app2261
https://financialaid.pitt.edu/?utm_medium=web&utm_source=admissions&utm_cam
https://financialaid.pitt.edu/?utm_medium=web&utm_source=admissions&utm_cam
https://financialaid.pitt.edu/?utm_medium=web&utm_source=admissions&utm_cam
https://studentaid.gov/apply-for-aid/fafsa/fafsa-deadlines
https://studentaid.gov/apply-for-aid/fafsa/fafsa-deadlines
https://admissions.pitt.edu/commit-to-pitt/
https://admissions.pitt.edu/commit-to-pitt/
https://www.commonapp.org/
https://pitt.mycollegeapplication.org/Login.aspx


How to Request the 
Education Benefit

Office of Human Resources, Benefits Department Slide 14

https://www.hr.pitt.edu/current-employees/benefits/education-benefits

https://www.hr.pitt.edu/current-employees/benefits/education-benefits

Education Benefit Request Form for Dependent Children

Education Benefit Request Form for Dependent 
Children

Employees/Retirees should visit 
https://www.hr.pitt.edu/current-
employees/benefits/education-benefits 

Select your Role

Open the section for Dependent Children

Follow the instructions to complete the 
Education Benefit Request Form for 
Dependent Children (via DocuSign)

Tips!
• If you have multiple children attending 

Pitt at the same time, you can use one 
form, and list multiple children.

• Remember the academic year splits two 
calendar years. For example, when 
requesting next AY 25-26, you would put 
Fall 2025, Spring 2026 and Summer 2026

For verification purposes your Pitt email should be used. *With the exception of retirees, or 
surviving family, a personal email is acceptable

https://www.hr.pitt.edu/current-employees/benefits/education-benefits
https://www.hr.pitt.edu/current-employees/benefits/education-benefits
https://powerforms.docusign.net/c583d4b8-12b9-4f55-ac8e-3b70892fe84f?env=na2&acct=5f235d73-8911-4785-9715-399671fb99eb
https://powerforms.docusign.net/c583d4b8-12b9-4f55-ac8e-3b70892fe84f?env=na2&acct=5f235d73-8911-4785-9715-399671fb99eb


Required Documentation

Office of Human Resources, Beneffits Department Slide 15

Natural/Adopted 

Child(ren)
• Education Benefit 

Request Form
• Copy of the Parent’s 

Most Recent 1040 

Tax Return.

*Note: If the non-employee 

parent claims the child additional 

documents are needed.

• Copy of the Parent’s 

Most Recent 1040 

Tax Return.

• Copy of the Child’s 

Birth Certificate.

Stepchild(ren)
• Education Benefit 

Request Form
• Copy of the Parent’s 

Most Recent 1040 

Tax Return claiming 

the child.

• Copy of the Child’s 

Birth Certificate

• Copy of the 

Marriage Certificate.

Child(ren) of 

Non-Married / 

Separated or Divorced 

Parents
• Education Benefit 

Request Form
• Copy of the Parent’s 

Most Recent 1040 

Tax Return claiming 

the child.

• Copy of the Child’s 

Birth Certificate.

For AY 24-25: 2023 1040 is Required
For AY 25-26: 2024 1040 is Required
For AY 26-27: 2025 1040 is Required

Applicable Federal 1040 Tax Forms:



Common Questions

Office of Human Resources, Benefits Department

▪ Does the Benefit Cover Study Abroad Programs?
▪ Yes, however, an amount override is required. Please contact Benefits Customer Support 

when your child’s study abroad tuition has posted to ensure the correct benefit amount is 
applied to the study abroad tuition.

▪ Does the Benefit Cover College in High School Courses?
▪ Yes, the education benefit at Pitt can be used to cover college in high school courses billed 

through the university. Please note that this uses 1/12 available terms for use.

▪ Does the Benefit Guarantee Admission or Retention?
▪ No, students must follow the normal application process to be admitted. Eligibility for the 

benefit does not guarantee admission or retention.

▪ Does the Benefit include an application fee waiver?
▪ No, the Benefit only covers tuition charges once enrolled. The Benefit does not cover any 

application fees, books, room & board etc. The Benefit amount will only apply towards 100% 
of the tuition charge on the students PittPay.

▪ What happens if my child fails a class? Can they retake the class and still use the 
Benefit?
▪ The Benefit remains applied irrespective of the grade the student has received. If a child fails 

a course and wishes to retake it, the benefit can still be used provided the student has not 
exhausted the 12-term limit or graduate with their first bachelor's degree.
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Common Questions

Office of Human Resources, Benefits Department

▪ Is the Education Benefit for Dependent Children Taxable?
▪ No, under the IRS education benefits for dependent children is non-taxable. This 

is why proof of child dependency via the most applicable year’s Federal Form 
1040 tax return is a requirement in order for the child to qualify. The benefit will 
not appear as taxable income to the employee.

▪ Is the Benefit cash Redeemable if Unused?
▪ No

▪ Is there a Deadline to Submit the Request form By?
▪ Form should be submitted in advance of the tuition deadline to avoid late fees. 

Forms submitted after the tuition deadline are subject to late fees at the 
responsibility of the student. Forms must be submitted prior to the end of the 
term it is requested for as the benefit will not be applied retroactively. 

▪ Does the Benefit differ at the Regional Campuses?
▪ No, the benefit applies the same to all Pittsburgh and the Regional Campuses , 

Pitt Johnstown, Pitt Bradford, Pitt Greensburg at 100% tuition covered by the 
Benefit.
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Resources & Contact Information

Office of Human Resources, Benefits Department Slide 18

Office Online Inquiries Business Hours Phone

Benefits Department
submit an inquiry online at:
https://www.hr.pitt.edu/contact-ohr 

Mon-Fri 8:30-5:00 (833)-852-2210

Student Payment Center
(view Map)

payments@pitt.edu
(Include your 7-digit student ID)

Mon-Thu 8:30-4:45
Friday 9:30-4:45

(412) 624-7520

Admissions pitt.admissions@pitt.edu Mon-Fri 8:30-5:00 (412) 624-7488

Financial Aid finaid@pitt.edu Mon-Fri 8:30-5:00 (412) 624-7488

https://www.hr.pitt.edu/current-employees/benefits
https://www.hr.pitt.edu/contact-ohr
https://www.payments.pitt.edu/home
https://www.payments.pitt.edu/g-7-thackeray-hall
mailto:payments@pitt.edu
https://admissions.pitt.edu/
mailto:pitt.admissions@pitt.edu
https://financialaid.pitt.edu/
mailto:finaid@pitt.edu


Education Benefits for Dependent 

Children Attending Other Institutions

External Education Benefit administered by the 
Benefits Department and processed by Human 
Resources Administration

*Please note this policy was discontinued in 1994. Grandfathered employee in eligible 
roles may still qualify. 



Education Benefits for Dependent Children 
attending Other Institutions

Office of Human Resources, Benefits Department

▪ Benefit Maximum per child: 8 terms of undergraduate-level courses at an accredited institution 

(cannot be combined with Tuition Exchange) per child

▪ Credit Limit per Semester: None 

▪ Covered Expenses: Covers the tuition cost up to the equivalent of Pitt’s Arts and Sciences Tuition 

rate at the Pittsburgh campus (no fees are covered)

▪ Availability: Benefit is available for up to 8 terms at an outside school, but children can also use 

an additional 4 terms to attend Pitt up until they graduate with their first bachelor's degree or until 

the student has exhausted the term limits, whichever comes first.

▪ Taxation: Not taxable

▪ Dependent Requirements: Child must be claimed as a dependent on their most recent Federal 1040 Tax 

Return *note additional/alternate documentation may be required if a non-employee parent or legal guardian claims the child.
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Employee Eligibility

Office of Human Resources, Benefits Department Slide 21

Employee must be regular, full-time 
hired on or prior to September 1, 1994, 
as regular, full-time. Eligible positions: 
faculty, staff, librarians, and research 
associates

The student must be a natural, 
adopted, or stepchild of the 
employee.

The student has not earned a 
baccalaureate degree.

The student must be listed as a child 
dependent on the employee's Form 
1040 U.S. Individual Income Tax 
Return for the calendar year most 
applicable to the academic term for 
which scholarship application is 
being made. Please view the 
“Qualifying Child Rules” page on the 
Internal Revenue Services’ website 
for more details.

The Education Benefit for children attending external 
institutions was discontinued on September 1, 1994. 
However, individuals hired on or before that date in 

an eligible role were grandfathered. If you believe you 
may qualify and would like to confirm your eligibility 
prior to completing the required paperwork, please 
contact the Benefits Department Customer support 

by submitting a case online. We can provide 
personalized assistance through this process.

To request eligibility verification please submit 
an inquiry to the Benefits Department at: 
https://www.hr.pitt.edu/contact-ohr  

https://www.hr.pitt.edu/contact-ohr


Common Questions

Office of Human Resources, Benefits Department

▪ How much does the Benefit Cover?
▪ Up to the equivalent of the in-state Art’s & Sciences Full-Time Tuition rate at the University of 

Pittsburgh’s Pittsburgh Campus. 

▪ What if my student's Tuition is more than the Arts & Sciences Tuition at the Pittsburgh Campus?
▪ If the student’s tuition cost is more, the benefit amount will be capped at the Arts & Sciences Tuition 

Rate. 

▪ What if my student's Tuition is less than the Arts & Sciences Tuition at the Pittsburgh Campus?
▪ If the student’s tuition cost is less than the Arts & Sciences Tuition cost, the amount will equal the cost of 

the student’s actual tuition charge. For example, if your child attends CCAC and the CCAC tuition 
charge is $3000 and Pitts A&S tuition rate is $11,030. The Benefit will only cover $3000.

▪ How Does the School Receive the Payment?
▪ A payment is sent directly from Pitt to the School and is applied to the student’s account using their 

student ID number. 

▪ My Student's School Tuition Deadline is Approaching, are you able to let them know Payment is 
forthcoming?
▪ Yes, upon request. If your child’s tuition deadline is approaching, or you submitted the form late please 

contact the Benefits Department to inquire about a payment forthcoming email after you’ve submitted 
your request form.
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Resources & Contact Information

Office of Human Resources, Benefits Department Slide 23

Office Online Inquiries Business Hours Phone

Benefits Department
submit an inquiry online at:
https://www.hr.pitt.edu/contact-ohr 

Mon-Fri 8:30-5:00 (833)-852-2210

https://www.hr.pitt.edu/current-employees/benefits
https://www.hr.pitt.edu/contact-ohr


Tuition Exchange Scholarship

External Scholarship Opportunity Administered by the 
Financial Aid Office

Special Guest: Jonas Kiefer, Financial Aid Counselor

Financial Aid Office



Tuition Exchange Background

University of Pittsburgh, Financial Aid Office

▪ Tuition Exchange is a reciprocal scholarship program that allows dependent 
children of Pitt employees to apply for competitive scholarships at other 
participating member institutions

▪ Schools across the country participate in the Tuition Exchange program

▪ Eligibility does not guarantee an award

▪ Tuition Exchange is a scholarship opportunity not a benefit

▪ Each School determines employee eligibility and student dependency

▪ All eligible employees will have their Tuition Exchange applications exported
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Tuition Exchange Scholarship Overview

University of Pittsburgh, Financial Aid Office

▪ Scholarship Maximum per child: Awardees are sponsored for a maximum 
of  8 academic terms of full-time undergraduate study at an outside institution 
(cannot be combined with the Other Institutions benefit)

▪ Credit Limit per Semester: N/A

▪ Covered Expenses: Scholarships typically cover full tuition, up to a 

maximum. Please check with the school for exact amounts.

▪ Taxation: Not Taxable

▪ Dependent Requirements: Child must be claimed as a dependent on their most recent 

Federal 1040 Tax Return *note additional/alternate documentation may be required if a non-employee parent or legal 

guardian claims the child.
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Tuition Exchange Eligibility

University of Pittsburgh, Financial Aid Office

Initial Eligibility for Applying:
1. At least one year of full-time service, 

as defined by the date(s) of full time 
hire in one of the following positions:

▪ Full-time Regular Staff
▪ Full-time Regular Faculty, Faculty 

Librarians, Research Associates, 
Chaplains and ROTC faculty

Child Dependency Requirements:
▪ The Student must be a natural, 

adopted, or stepchild of the employee

 AND
▪ The Student must be listed as a 

dependent on the employee's 
1040 U.S. Individual Income Tax 
Return for the most recent complete 
tax year

 Continued Eligibility if selected:
▪ A student selected for a TE scholarship 

at another school does not need to 
reapply

▪ Continued eligibility contingent on the 
employee's continued full-time 
employment at Pitt

▪ Multiple times per year, list of 
employees sent to HR to verify 
continued employment

▪ Other criteria for scholarship renewal 
such as GPA or full-time enrollment 
may be established by student's school

Slide 27



Tuition Exchange Timeline

University of Pittsburgh, Financial Aid Office

▪ For Students starting college in the next Fall term

▪ Applications open early September

▪ Participating schools set their own deadlines

▪ Recommend applying early for admission and for TE

▪ April 1st is the last day to apply

Slide 28

September:
TE Applications Open

Complete TE Application, 
Certification of Eligibility Form & 
Applications for Admission

April 1:
Deadline to Apply

May 1:
National College Decision Day



Tuition Exchange Application Process 

University of Pittsburgh, Financial Aid Office

▪ Step 1: Complete the Tuition 
Exchange EZ Application online.

▪ Step 2: Complete the Employee 
Certification of Eligibility form via 
DocuSign with the Benefits 
Department.

▪ Instructions can be found on 
Financial Aid’s Website: 
https://financialaid.pitt.edu/tuition-exchange/ 

Important!
Both steps must be completed 
before other schools will be 
notified of your Tuition Exchange 
Application.
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?

? Contact Benefits Dept.

Contact Financial Aid

https://financialaid.pitt.edu/tuition-exchange/


Tuition Exchange – Step 1: EZ Application

University of Pittsburgh, Financial Aid Office

▪ Completed online – tuitionexchange.org

▪ Select the application year when your student will be starting college

▪ For example: Academic Year (AY) 2025-2026

▪ List the schools your student is interested in

▪ List up to 20 schools per application

▪ Completed application comes to Pitt via TE portal

Slide 30



Tuition Exchange - EZ Application



Tuition Exchange EZ - Application 
Cont’d



Tuition Exchange 
Employee Certification of 
Eligibility Form

To submit your request form and related documentation:

1. Access the HR Employee Certification of Eligibility 
Form (via DocuSign).

• This form should be submitted only by the 
benefits-eligible employee at the University of 
Pittsburgh (not the dependent child).

• This form and related documentation only needs to 
be submitted once when applying.

2. Enter your name and valid Pitt email on the form.

3. Select "Begin Signing"

https://powerforms.docusign.net/8ce1c4e6-5a9d-4607-8706-5368ed550e1c?env=na2&acct=5f235d73-8911-4785-9715-399671fb99eb&accountId=5f235d73-8911-4785-9715-399671fb99eb
https://powerforms.docusign.net/8ce1c4e6-5a9d-4607-8706-5368ed550e1c?env=na2&acct=5f235d73-8911-4785-9715-399671fb99eb&accountId=5f235d73-8911-4785-9715-399671fb99eb


Tuition Exchange Employee 
Certification of Eligibility Form

Select "Begin Signing"

1. After selecting "Begin Signing," you will be 
taken to the next screen to complete the form.

2. Enter all required information on the form, 
including attaching any related documentation.
• Copy of the parent/legal guardian’s most recent Form 

1040 U.S. Individual Income Tax Return, listing the 
student as a dependent.

• Example: for the 2025-2026 Application we will 
need to see the 2023 or 2024 Form 1040 
attached.

3. Review your information. Once all information 
is entered and the form is signed, please 
select "Finish" from the DocuSign toolbar (at 
the top of the page).



1. Copy of the staff employee's Form 1040 U.S. 
Individual Income Tax Return for the most recent 
complete tax year, listing the student as a 
dependent

• Please note : you must submit the entire requested 
page of the Form 1040.

• Please do not submit the entire Form 1040.

• Please redact all financial information and the first five 
digits of all social security numbers.

Tuition Exchange Required 
Documentation

Please note: Additional documentation may be 

required to verify dependency if the employee’s  
child is claimed on the tax return of another parent 

or legal guardian.



Tuition Exchange Next Steps

University of Pittsburgh, Financial Aid Office Slide 36

jnk47@pitt.edu

Once both requirements have been completed (step 1 & step 2), TE application can be approved for export to 
other schools

Other schools receive notice and take control

Timeline, requirements, and deadlines are set by the other schools. 

Award not guaranteed

Contact schools or visit their websites for information

If you accept a TE offer from another school, please notify the Financial Aid Office via email at jnk47@pitt.edu 

mailto:jnk47@pitt.edu


Common Questions

University of Pittsburgh, Financial Aid Office

▪ How Many 'Active' Schools may I select? Is there a limit?

o Students can now have up to 20 active schools selected. Students are able to log 
in to edit any of those 20 Schools. 

o If one of my children has already been awarded a Tuition Exchange 
Scholarship, can I still apply to use it for another child?

o Yes, there is no limit as to how many children per employee can apply.

o Do I have to reapply every year?

o No, you only need to complete an application once per child. Internally your 
eligibility will be recertified by the Financial Aid and the Benefits Department for 
continued eligibility each year.

o Who should I contact for questions on my application or status?

o For questions on the status of your application please contact Jonas at 
jnk47@pitt.edu  
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Resources & Contact Information

University of Pittsburgh, Financial Aid Office Slide 38

Contact Method Tuition Exchange / Financial Aid Office

Phone: (412) 624-7488 (Option 2)
Monday, Wednesday, and Friday,8:30-4:45
Tuesday and Thursday, 9:00-4:45

Email: finaid@pitt.edu or use the Staff Directory

Website: https://financialaid.pitt.edu/tuition-exchange/ 
https://financialaid.pitt.edu/contact-us/ 
Tuitionexchange.org  

Address: University of Pittsburgh
Financial Wellness Center
139 University Place, Thackeray Hall
Pittsburgh, PA 15260

mailto:finaid@pitt.edu
https://financialaid.pitt.edu/staff/
https://financialaid.pitt.edu/tuition-exchange/
https://financialaid.pitt.edu/contact-us/


Falk Laboratory Scholarship

K-8 Tuition Discount Opportunity available 
through the Falk School

Special Guest: Vidha Chansoria, Accountant

Falk Laboratory School



Falk Laboratory School
• Established in 1931

• Fanny Edel Falk Laboratory School is a K–8 
tuition-based campus laboratory school affiliated 
with the School of Education at the University of 
Pittsburgh.

• Tuition remission scholarship covering one-
quarter tuition for Falk Laboratory School is 
available



Falk Laboratory Scholarship Overview

Falk Laboratory School

▪ Scholarship Maximum per child: Grades K-8

▪ Credit Limit per Semester: N/A

▪ Covered Expenses: Covers one-quarter tuition discount. 

▪ Taxation: Not Taxable

▪ Dependent Requirements: None through the Benefits Department

▪ Application Requirements: Employees apply directly with the Falk Laboratory School. The 

Falk Laboratory will then notify the Benefits Department to verify eligibility.

▪ Continued Eligibility: No paperwork is required after the initial application. Internally the 

school will verify continued eligibility with the Benefits Department each year. 
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Falk Laboratory Scholarship Eligibility

Falk Laboratory School

Full-time Regular Staff who have 
been on the University payroll for 
12 consecutive months. 

The 12-month waiting period is only 
applicable to staff.

Full-time Regular Faculty 
Librarian or Research Associate. 
No Waiting Period.
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How To Apply

Falk Laboratory School Slide 43

Submit an inquiry online to Falk.

Your family will be assigned an admissions checklist through the MyFalk system. 

The checklist will be your guide through our admissions process. 
If you are a Pitt employee, Falk will reach out to the Benefits Department to confirm your eligibility 
for the tuition discount.



Common Questions - Falk

Falk Laboratory School

▪ Is there a waitlist?

▪ Falk Laboratory School does not operate on a waitlist system based on 
the time of a family’s application. If families complete our admissions 
process and are not offered a space for their child at that time, they may 
be placed in our wait pool. As spaces become available due to the 
attrition of current families, we reach out to families in the wait pool to fill 
those open spaces.

▪ Candidates do not need to re-apply each year, and at the family’s 
request, we are happy to transfer an application to the following year for 
consideration. We will simply ask for updated documents when 
necessary.

▪ How do I sign up for a tour?
▪ Submit an inquiry on : https://www.falkschool.pitt.edu/admissions/request-

information 
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https://www.falkschool.pitt.edu/admissions/request-information


Common Questions - Falk

Falk Laboratory School

What is the age requirement for kindergarten enrollment?
▪ Children must turn 5 years old by September 1st of their kindergarten 

year.

When should I submit an application?

▪ To be considered for the first round of kindergarten acceptances, Falk 
recommends that families apply by the first Friday in December of the 
year prior to entry. For consideration in the first round of grade 1–8 
acceptances, we recommend that families apply by the end of January.

▪ Falk begin acceptances for these grades in early March of each year.
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Common Questions - Falk

Falk Laboratory School

When will decisions be communicated?

▪ For kindergarten, we share first-round decisions in early February. In 
grades 1–8, we begin making offers in early March as we learn of 
available spaces. For all grades, we will make offers to candidates in our 
wait pools through the spring and summer as spaces become available. 
Additionally, we will fill spaces mid-year or at other times throughout the 
year, when spaces are available.

Where do Falk graduates attend high school?

▪ Falk Laboratory School graduates attend a number of public and private 
high schools throughout the Greater Pittsburgh region
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Resources & Contact Information

Falk Laboratory School Slide 47

Contact Method Falk Laboratory School

Phone: 412-624-8020

Email: Falkinfo@pitt.edu 

Website: https://www.falkschool.pitt.edu/ 

Address: 4060 Allequippa Street
Pittsburgh PA 15261

mailto:Falkinfo@pitt.edu
https://www.falkschool.pitt.edu/


DocuSign Tutorial

Example of how to complete the Education 
Benefit Request form for a child attending Pitt. 



If you have a benefit-related question that is personal and would like it answered 
privately, feel free to submit an inquiry online at https://www.hr.pitt.edu/contact-ohr 

Questions?
Benefits Department:
• Education Benefits at Pitt
• Education Benefits at Other Institutions
• Tuition Exchange Certification of 

Eligibility Form Questions
• Falk Tuition Discount Eligibility
• Phone: 833-852-2210 M-F 
     8:30 AM – 5:00 PM.
• Online Inquries: 

https://www.hr.pitt.edu/contact-ohr 

Financial Aid Office:
• Tuition Exchange Scholarship 

Application Questions
• Financial Aid Opportunities / 

Scholarships
• Phone: (412) 624-7488 (Option 2)
• Online Inquries: 

https://financialaid.pitt.edu/tuition-
exchange/ 

https://financialaid.pitt.edu/contact-us/   

Falk Laboratory School:
• Falk Laboratory K-8 School Questions
• Application / Tuition Questions
• Tours
• Phone: 412-624-8020
• Online Inquries: 

https://www.falkschool.pitt.edu/contact 

https://www.hr.pitt.edu/contact-ohr
https://www.hr.pitt.edu/contact-ohr
https://financialaid.pitt.edu/tuition-exchange/
https://financialaid.pitt.edu/tuition-exchange/
https://financialaid.pitt.edu/contact-us/
https://www.falkschool.pitt.edu/contact


Upcoming Bridging Benefits Sessions!

Office of Human Resources, Benefits Department

Education Benefits for 
Employees, Spouses and 
Domestic Partners at Pitt

Financial Wellness Benefits & 
Resources at Pitt

Back to Basics – General 
Benefits Overview

Thursday, April 24, 2025Thursday, February 27, 2025 Thursday, March 27, 2025
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Unlock the Full Potential of Your 
Employee Benefits! 

Discover Education Benefits for You, 
Your Spouse or Domestic Partner! 

Visit our New Bridging Benefits Webpage to Learn More!
https://www.hr.pitt.edu/current-employees/benefits/bridging-benefits 

Enhance your Financial Wellbeing!

Reminder! This session is recorded and 
will be made available for on demand 

access following today's session.

https://www.hr.pitt.edu/current-employees/benefits/bridging-benefits


We Want to Hear from You!
Share your experiences and how the program has 
positively impacted your child’s educational journey.

• How has the education benefits program helped your 

child’s academic and career goals?

• How has it helped you financially?

• What program / degree did your child graduate with?

• Can you share any success stories or experiences that 

highlight the impact of the program?

Your testimonials can inspire and inform your colleagues 
about the real benefits of our education program.

If you’d be willing to share your experience with us, please type “Yes” in 
the Q&A section! We will reach out to you privately.



Thank you!



https://www.hr.pitt.edu/current-employees/benefits

Office of Human Resources, Benefits Department

Contact us at 833-852-2210 or online at https://www.hr.pitt.edu/contact-ohr 

https://www.hr.pitt.edu/contact-ohr
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